Scanning Service Workflow
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o Receive or pull documents
Customers require scanning service
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Prepare documents for scanning

% | 4 \ &
Correct contrast, color,
and any other image issues
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Feed documents into high-speed scanners
Enter data, index documents
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1. Inserting patch sheets, barcodes,
~ or any other document breaks.
2. Removing folders and staples.
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Deliver the final products RESENE U2 ERAne
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Send the final products via email
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Receive the converted electronic information



